
Artemis Cynthia General Meeting 
22

nd
 February 2017 

Agenda 
 
11:00hrs 
Coffee. 
 
11:15hrs 
Tassos will start the meeting and welcome all participants. 
Ask if any issues to include in the “Any Other Business”. 
 
First Item 
Subject of security doors in front of blocks. 
11:15hrs – 11:30hrs 
 
Second Item 
Subject of Insurance policies. 
11:30hrs – 11:45hrs 
 
Third Item 
Subject of title deeds. 
11:45hrs – 12:00hrs 
 
Fourth Item 
Exchanging ideas for smooth operation of the complex. 
12:00hrs – 12:15hrs 
 
Fifth Item 
Any other business including last year’s expenses and additional 
works. 
12:15hrs – 12:30hrs 
 
12:30hrs – Close meeting. 

 
 
 
 
 
 
 
 
 



MINUTES OF MEETING 
22nd February 2017 

 
Security Doors 
Possible break-ins have been reported by tenants. However one 
works in a coffee shop and the other in a leather and fur shop, so it 
could be that they were targeted for the takings from the shops. 
The approx. cost would be €200 - €250 per door on the front of 
each block plus a lock using a key and/or electronic code. 
We need to find a convenient method, as what about owners who 
rent out apartments as holiday apartments and are based in the 
UK. It was suggested that these owners consider a key safe with a 
PIN code. 
 
What about a specific code per apartment with an option to keep a 
network log to monitor who is coming and going out of each block. 
Top Properties are considering installing some cameras, at the 
moment some dummies are present as a possible deterrent. It 
would be a big cost to install actual cameras all round the complex. 
It would involve security as a whole package not just the doors, 
that’s why it has been postponed at the moment. 
 
Top Properties changes locks when tenants leave and also 
periodically on the holiday apartments as a precaution. 
It should be noted that the risk is still minimal in Cyprus. 
 
After the issue of the title deeds an admin office/reception is 
planned for the complex. If owners prefer a reception to be staffed 
24/7 then this can be provided but charged additionally. 
 
Some agents take over owners apartments and do not control the 
tenants they put in the apartment, they also drop the rents to get 
the business and this has a negative on the whole complex. They 
can also take business/money without the owners being aware; 
there have been some cases of this in the past. 
 
Insurance Policies 
The general complex insurance is now provided by Cosmos 
Insurance, which is said to be a very reliable company, the 
insurance cover has been moved away from the cover provided by 
the bank. 
 



The sum insured reflects the actual re-building cost of the complex 
and is insured for basic perils. If an owner wants to increase the 
cover on their specific apartment, they can do this. This may also 
apply for mortgaged properties. One owner has commented that 
they have found Cosmos Insurance to be very helpful.  
 
Previously cover was running from the beginning of each year, but 
now runs from 07.04 each year. Cover was provided in the interim 
whilst the cover moved to the new provider. 
 
Title Deeds 
Someone from the office goes to the Land Registry most weeks to 
chase. Owners are also encouraged to get involved in pushing the 
Land Registry too. Mrs. Despo is handling the case should any 
owners that wish to also chase. 
 
Land Registry say that when it is a big development with numerous 
separate loans, when they issue will have to match each 
proportion of land with exact title deeds. Top Properties has 
already provided information to assist with this. 
 
Sunbeds 
Some owners will probably have noticed 70 – 75 sunbeds which 
are offered complimentary from the company. It is on a first come, 
first serve basis, however, the emphasis for use is on holiday 
guests and not for tenants. We would ask owners to let their 
tenants know this. 
 
Painting of Buildings Exteriors 
This needs to be planned for the near future. 
There is no obvious damage yet at almost 8 years, however the 
lifespan would be expected to finish around this time. If not done 
on time, costs can rise sharply. The green coloured areas are 
starting to look bad. 
 
It is not only a case of paint, but protection too. 
We will need to hire around 10 people plus a forklift, we will also 
offer the job out for tender. Top Properties will supervise the work 
to make sure of the workmanship and to keep on schedule and 
keep the complex tidy during the process. 
 
 
 



Additional Works 
Top Properties already sponsors additional works in particular 
urgent repairs and work has been done on a sewerage pipe in the 
last few weeks. However for larger scheduled works, such as the 
pool liners, contributions have to be collected in advance from 
owners.  
 
Suggested setting an authorised limit e.g €6000 for Top Properties 
to go ahead with any works under this amount such as work on the 
roofs. This way the company has some protection when collecting 
reimbursement from owners. It can be split over several quarters if 
necessary. For example with the roof repairs owners on the first or 
second floors could have said that they had no benefit from this. Of 
course they did, the protection of the roof benefits the whole block, 
but they might not have realised this. This way a safeguard is 
offered when asking for payment for these additional works. 
 
 
Bicycle Racks 
These have been provided to avoid any damage from bicycles 
being taken upstairs. It will save money in the long run. 


